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* Includes 10 prewritten presentation scripts on a variety of common work-related topics and problems
* Features handouts, visual aids, quizzes, and other powerful presentation tools
* Dozens of sample contact letters, brochures, press releases, and other practice-building resources

Everything you need to conduct polished presentations and workshops

Presentations and workshops provide mental health professionals with an excellent means of increasing their
visibility within their communities and generating new referrals. For many, they also provide a steady source
of secondary income. But creating the myriad documents and graphical materials that go into marketing,
organizing, and delivering presentations can be a forbidding task for the professional on the go. Now this
book saves you the time and trouble of starting from scratch by supplying you with everything you need to
conduct highly professional workshops, seminars, and presentations.

An indispensable resource for experienced and novice presenters alike, The Workplace Skills Presentation
Guide supplies you with:
* 10 scripted, customizable presentations covering an array of hot topics in today's workplace-from stress
management and conflict resolution to increasing emotional intelligence in the workplace and balancing
work and family life
* Handouts, visual aids, suggested video clips, quizzes, and other powerful presentation tools
* Invaluable presentation pointers, including tips on seating arrangements, timing, body language, using
humor, and more
* Sample press releases, brochures and postcards, contact and follow-up letters, and other potent marketing
tools
* A computer disk containing all the scripts and collateral material in the book
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From reader reviews:

Janet Warren:

What do you ponder on book? It is just for students since they are still students or that for all people in the
world, the actual best subject for that? Simply you can be answered for that issue above. Every person has
diverse personality and hobby per other. Don't to be pressured someone or something that they don't desire
do that. You must know how great and important the book The Workplace Skills Presentation Guide (Book
with Diskette for Windows). All type of book can you see on many resources. You can look for the internet
solutions or other social media.

Maria Levine:

This The Workplace Skills Presentation Guide (Book with Diskette for Windows) are usually reliable for
you who want to be described as a successful person, why. The reason of this The Workplace Skills
Presentation Guide (Book with Diskette for Windows) can be on the list of great books you must have is
giving you more than just simple reading food but feed you with information that might be will shock your
previous knowledge. This book is handy, you can bring it everywhere and whenever your conditions
throughout the e-book and printed people. Beside that this The Workplace Skills Presentation Guide (Book
with Diskette for Windows) giving you an enormous of experience including rich vocabulary, giving you
demo of critical thinking that we know it useful in your day exercise. So , let's have it and enjoy reading.

Grace Smith:

This The Workplace Skills Presentation Guide (Book with Diskette for Windows) is great publication for
you because the content which is full of information for you who all always deal with world and also have to
make decision every minute. This specific book reveal it facts accurately using great manage word or we can
say no rambling sentences within it. So if you are read the idea hurriedly you can have whole data in it.
Doesn't mean it only provides straight forward sentences but tricky core information with beautiful
delivering sentences. Having The Workplace Skills Presentation Guide (Book with Diskette for Windows) in
your hand like having the world in your arm, info in it is not ridiculous just one. We can say that no
publication that offer you world within ten or fifteen minute right but this reserve already do that. So , this
can be good reading book. Hello Mr. and Mrs. hectic do you still doubt this?

Justin Mireles:

Don't be worry should you be afraid that this book will filled the space in your house, you can have it in e-
book way, more simple and reachable. This The Workplace Skills Presentation Guide (Book with Diskette
for Windows) can give you a lot of friends because by you taking a look at this one book you have thing that
they don't and make you more like an interesting person. This specific book can be one of a step for you to
get success. This book offer you information that possibly your friend doesn't understand, by knowing more
than some other make you to be great men and women. So , why hesitate? We should have The Workplace
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